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1. OGr11He MoI0XKeHHsI

1.1. B cootBerctBuM c nyHkToM 14 crtateu 81 TpymoBoro kozekca Poccuiickon
desepalid TOPSJOK TPOBeJeHUs1 aTTecTalid Ha COOTBETCTBME 3aHMMAaeMOM [IO/KHOCTU
yCTaHAB/IMBAeTCSl TPYJOBBbIM 3aKOHOJATe/JIbCTBOM W HWHBIMM HOPMaTUBHBIMU TPaBOBBIMU
aKTaMH, COJep’KalllUMU HOPMbl TpPYZAOBOTO TIpaBa, JOKaJbHbBIMM HOPMAaTUBHBIMH aKTaMH,
TIPUHMMaEeMbIMH C YUYETOM MHEHUS MPe/ICTaBUTeIbHOTO OpraHa pabOTHUKOB.

Hacrosuuii  Ilopsimok TmpoBefieHWs] aTTecTallid Ha COOTBETCTBHE 3aHMMaeMoOM
JO/DKHOCTA PabOTHUKOB MYHUIIMITAIBHOTO aBTOHOMHOTO JIOIIKOJILHOTO 00pa30oBaTe/bHOrO
yupexxaeHusi «etckuii cag Ne 36» (mamee — MAZIOY Ne 36), Mo AO/DKHOCTSIM KOTODBIX B
COOTBETCTBUM C [IeHCTBYIOUIMM 3aKOHOJATe/JLCTBOM He TpefyCMOTpeHa obsi3aTesibHast
aTTecTalysi Ha COOTBETCTBUE 3aHMMaeMOU J0/DKHOCTH, OTpeie/isieT TIpaBu/ia, OCHOBHBIE 3a/jauu
Y TIPUHLIUIIBI TIPOBE/IEHHsT aTTeCTalliy [JaHHOW KaTeropurd pabOTHUKOB OpraHu3anuu (fanee —
pabOTHUKOB).

1.2. Hacrosmmii [Topsiiok mipuMeHsieTCsl K paOOTHMKAM OpraHU3al[|i, 3aMelaroIiuM
JIOJDKHOCTH, JI/Is1 KOTOPBIX yCTaHOBJIeHbI TpeOoBaHUs K KBaJU(UKaIMM, HO He TIpeJyCMOTpeHa
o0si3aTesibHasi aTTeCTalUsl Ha COOTBETCTBHE 3aHMMAaeMOMW JO/DKHOCTH, B TOM UMCJ/Ie B CTyvasy,
KOrja 3aMelljeHHe [IO/DKHOCTeH OCYIIEeCTB/SIeTCS IO COBMECTHUTENbCTBY, a TaKXKe IyTeM
COBMEIIIeHHs JO/DKHOCTeH Hapsiy ¢ paboToM B TOM »Ke OpraHu3al[|uH, Onpeze/ieHHON TPy JOBbIM
JIOTOBOPOM.

1.2. ATtrectaiss paOOTHUKOB TIPOBOJUTCS B LIe/sSIX ITOATBEP)KAEHHS COOTBETCTBUS
pabOTHHUKOB 3aHMMaeMbIM HWMH [JO/DKHOCTSM Ha OCHOBE OLIEHKA WX TMpodecCcHoHaTbHON
JlesiTeTbHOCTH.

1.3. OCHOBHBIMU 3aJjauaMU TIPOBEJIEHUS aTTeCTALIUU SABJISIOTCS:

CTUMY/MPOBaHWe  I[eJIeHallpaB/IeHHOTO,  HEMNpepbIBHOTO  TIOBBIIEHUS  yYPOBHS
KBa/TM(pUKaL pabOTHUKOB, WX TTPOGECCHOHATBHOTO U IMUHOCTHOT'O POCTa;

orpe/ieieHHe HeoOXOAMMOCTH TIOBBILIEHHS KBaTU(MHUKAIIMA PAOOTHUKOB;

roBbIieHre 3(pPeKTUBHOCTH 1 KauecTBa paboThI;

BbISIB/IeHUe TIePCTIeKTUB UCTI0Ih30BaHUs MOTeHI[Ua/IbHBIX BO3MOXKHOCTeM pabOTHUKOB.

1.4. OCHOBHbIMU MPUHLMIIAMU TPOBeZIEHUs] aTTeCTallUU SIBJISIOTCS KOJUIerHMalbHOCTD,
IJIACHOCTb, OTKPBITOCTh, oOOecreunBawiie OOBLEKTUBHOE OTHOIIeHHWe K paboTHHKaM,
HeJIOMYyCTUMOCTh IMCKPUMUHALIMU MPY NIPOBeZIeHUH aTTeCTaluu.

1.5. ATTecTaiuio He MMPOXO/AT CAeYIOIIHe PAOOTHUKH:

a) mpopaboTaBilie B 3aHUMaeMOM [IOJDKHOCTH MeHee ABYX JieT B OpraHW3alud, B
KOTOPOW MPOBOJMUTCS aTTeCTallus;

0) bepeMeHHbIe JKEHIIUHEI;

B) >KEHII[MHbBI, HAXOASIIeCs B OTIyCKe 10 OepeMeHHOCTH U PO/iaM;

T) JUla, HAXO/AIIMEeCs B OTIYCKe TI0 yX0oAy 3a pebeHKOM /10 OCTH>KEeHHUs UM BO3pacTa
Tpex JIeT;

[l) OTCYTCTBOBaBIlIMe Ha paboueM MecTe Oojiee UeThIpeX MeCSIEB TIOAPS B CBSI3U C
3ab0/1eBaHKEM.

ATTectanisi pabOTHUKOB, TIPeAYCMOTPEHHBIX TIOANYHKTaMU «B» W «I'» HACTOSIIEro
TyHKTa, BO3MO)KHA He paHee ueM yepe3 /iBa rofia Mocjie UX BbIX0/a U3 YKa3aHHbIX OTITYCKOB.

ATTectanisi paOOTHHWKOB, MPeAyCMOTPEHHBIX TMOAITYHKTOM «/I» HACTOSIIEr0 MyHKTa,
BO3MO)KHA He paHee UeM uepe3 ro/i TI0C/Ie WX BbIX0/la Ha pabory.

2. (DYHKL[I/II/I, ITOJTHOMOYHA, COCTaB aTTECTaL[HOHHOﬁ KOMHCCHH

2.1. Arrectauyss pabOTHUKOB B Iie/iIX TIOATBEPXKAEHHS COOTBETCTBUS PabOTHUKOB
3aHMMaeMbIM WMH [IO/DKHOCTSIM TIPOBOJWTCSI Ha OCHOBe OLIeHKHM UX MpodeccuoHanbHON
JlesiTeTbHOCTU aTTeCTal[MOHHOM KOMHCCHeW, CaMOCTOsiITe/lbHO (opMUpyeMOl opraHu3aluei
(manmee — arTecTallMOHHAs KOMUCCHS).



2.2. ATTecTai[ioHHasi KOMHUCCHSI CO3/IaeTCs PACIIOPSANTEIbHBIM aKTOM paboTozaTtess B
CoCTaBe npejcesaTesnss KOMACCHAU, 3aMeCTUTeIS MpeJcesiaTesisi, CeKpeTapsi ¥ WieHOB KOMUCCUM.

2.3. B cocraB aTTeCTalMOHHOM KOMWCCHHM OpraHu3alid B 00s3aTeIbHOM TIOpsKe
BKJIIOUAETCS MPeZICTaBUTe/Th BBIDOPHOTO OpraHa repBUYHOM MPo(COr03HOM OpraHrU3arii.

2.4. ArtTecTallUOHHAs KOMHCCHUS TaKXKe [aéT peKOMeHJaluu paboTojaTenio o
BO3MO)XHOCTH Ha3HaueHHsi Ha COOTBETCTBYIOIIME JO/DKHOCTH JIMLl, He UMEHOIIUX CrelaJbHON
MO/ITOTOBKM W/ CTa)ka pabOThI, YCTaHOB/IEHHBIX B pa3jene «TpeboBaHUsl K KBamu(UKALAN»
COOTBETCTBYIOLLlero paszena EAWHOrO KBalW(UKALMOHHOTO CIIpaBOYHUKA [IO/DKHOCTEH
DPYKOBOZAUTE/IEN, CIel[MaJiCTOB U CAYXKALUX U (WIK) MpodeccuoHaNbHBIMU CTaHZApTaMH, HO
00/ajatoIIX AOCTaTOUHBIM TMPAKTUUECKUM OIMbITOM W KOMIIETEeHTHOCTBIO, BBITTOJIHSIOIIAX
KaueCcTBEHHO U B IMOJIHOM 00beMe BO3/I0>KeHHbIe Ha HUX JIO/DKHOCTHBIE 00sI3aHHOCTH.

3. Ilopszgok aTTecTaLu

3.1. Atrectalysi pabOTHUKOB B 1Ie/ISIX IMOATBEPKIAEHUS COOTBETCTBHSI 3aHUMAeMbIM UMU
JOJDKHOCTSIM TIPOBOIUTCSL OZIMH Pa3 B MSITh JieT.

3.2. AtrecTaiys pabOTHUKOB TIPOBOJUTCS B COOTBETCTBUU C PACIIOPSUTETbHBIM aKTOM
paboToaTesis.

3.3. Paborogarens 3HaKOMUT PaOOTHUKOB C PACMOPSAUTENTbHBIM aKTOM, COZEpPIKall[iM
CMIMCOK pabOTHUKOB OpraHUW3aliuy, MO/JIeXKalldX aTTecTalyu, rpadyK MpoBejeHHsI aTTeCTaluy,
M0/, POCITUCh He MeHee yeM 3a 30 KajeHAApHBIX AHeW [0 AHsS MPOBeAeHUs] UX aTTeCTalyd Mo
rpaduKy.

3.4. JInsg mipoBe/ieHUs] aTTeCTallUd Ha KaXXJoro pabOTHMKA paboTojaTeslb BHOCUT B
aTTeCTalMOHHYI0 KOMHCCHIO OpraHU3aluu Mpe/cTaBieHue.

3.5. B mpezicTaB/ieHuy COZiep>KaTcs CBeJleHHst 0 pabOTHUKeE:

a) amMunusi, UMsi, 0TUeCTBO (TIPU HAJTUUMK);

0) HarMeHOBaHHe JO/DKHOCTU Ha JIaTy MPOBE/IeHHsI aTTeCTal[|H;

B) /laTa 3aK/IF0ueHusi 10 3TOW J0/DKHOCTH TPYJOBOTO JOTOBOPa;

') ypoBeHb 00pa3oBaHus U (WIK) KBaIM(MUKAIL[UM T10 CIEIMaTbHOCTU WM HAIlPaB/IeHUIO
MO/ITOTOBKY;

1) uHdopMalusi 0 MOoJyuYeHUH JOTIOJHUTETHbHOTO NPogecCHoHanbHOro 00pa3oBaHusl 10
PO AesiTeTbHOCTH;

e) pe3y/IbTaThl MpeJbIAYIIUX aTTecTalyi (B C/iyuae UX MpOBe/jeHus);

’K) MOTMBHMPOBAHHAsi BCECTOPOHHSISI W OOBEKTHMBHas OLleHKa Tpo¢eCcCHOHAbHBIX,
JIeJIOBBIX KauyeCTB, pe3y/bTaToB NMPOQeCcCHoHaNbHOM JiesTeTbHOCTA pabOTHHUKA 110 BBITIOJTHEHHIO
TPY/ZIOBBIX 00sI3aHHOCTeM, BO3/I0’KEHHBIX Ha HETO TPY/[0OBBIM [OTOBOPOM.

3.6. PaboTozarenb 3HaKOMUT pabOTHUKa C Mpe/CTaBlIeHHEeM T[0J, POCIKCh He TOo3/Hee
yem 3a 30 KaseHJApHBIX JHeW [0 [OHs TpoBelieHUsi arTectauuu. [locre 03HAKOMIEHUs C
ripe/icTaB/ieHreM pPabOTHUK TI0 >KeTaHUI0 MOXKET TpeACTaBUTh B aTTECTALMOHHYIO KOMUCCHIO
JIOTIONTHUTe/IbHbIe CBE/IeHHsl, XapaKTepu3yIole ero MnpoQeccuoHaNbHYO [esaTebHOCTh 3a
nepuo/ C AaThl NpeAblaylleld arTecTalydy (TIpU MepBUYHOM aTTeCTal[uy — C JaThl MOCTYIJIeHUs
Ha paboTy), a Tak’Ke CBe/IeHUsI O TIPOXOKAEHUH UM He3aBUCUMOU OIIeHKU KBa/TM(HUKaLH.

IMpu oTka3ze pabOTHMKA OT O03HAKOMJIEHUsI C TIpeJCTaBJIeHUeM COCTaB/ISIeTCS aKT,
KOTOPBIN TO/[ITUCHIBAeTCs paboToiaTesieM U MljaMH (He MeHee ZIBYX), B TIPUCYTCTBUM KOTOPBIX
COCTaBJIeH aKT.

3.7. ATrectanusi NpPOBOJUTCA Ha 3ace[laHUM aTTECTAlMOHHOW KOMMCCHM C ydaCcTUeM
paboTHUKa.

3acefjaHue aTTeCTALIMOHHOW KOMUCCUM OpraHU3al[iu CUYMTaeTCs TPaBOMOUHBIM, eC/id Ha
HEeM MPHUCYTCTBYIOT He MeHee ABYX TpeTeii OT 0OII[ero UKc/ia UieHOB aTTeCTalMOHHOW KOMHUCCHU
OpraHusaliu.

B cnyuae otcyrcTBusi paboTHHMKAa B [JieHb TIPOBe/leHUsT aTTeCcTallud Ha 3ace/laHuM
aTTeCTallMOHHOW KOMWCCUW OpraHu3aliy [0 YBa)KWUTEeJbHbIM TPUUMHAM €ro arTecTalus



TepeHOCUTCs Ha APYTYIO JaTy U B rpadvK aTTecTal[ui BHOCSTCS COOTBETCTBYIOL[ME M3MeHeHus,
0 ueM paboTozaresib 3HaKOMUT pabOTHHKA T10/] POCITUChH He MeHee ueM 3a 30 KajieHJapHbIX JHel
[0 HOBOU J]aThl MPOBe/IEHUS €r0 aTTeCTalyu.

Ilpu HesiBKe pabOTHMKa Ha 3aceflaHue aTTeCTAl[MOHHOW KOMMCCHMHU OpraHu3aiuu 0Oe3
YBaKUTETbHOM MPUYUHBI aTTeCTaliMOHHAsE KOMUCCHS OpraHU3aliuy TIPOBOJUT aTTeCTaLUI0 B €ro
OTCYTCTBUE.

3.8. ArrecraljMOHHasi KOMMCCHUS OpraHu3aljuM paccMaTpyBaeT IIpe/CcTaB/ieHHe
paboTozareJisi, a TakKXKe JOTIOJIHUTe/TbHbIE CBeJileHUs (B C/Tydyae WX Tpe/CTaB/eHust pAOOTHUKOM).

3.9. Ilo pe3ynpTaTamM arTecTalid pabOTHHWKA aTTeCTAl[MOHHAs KOMHCCHS TIPUHUMAaeT
O/IHO U3 CJIeAYIOIIUX pelleHUi:

COOTBETCTBYET 3aHMMAaeMOU JIO/DKHOCTH (yKa3bIBaeTCs [IO/DKHOCTb PAOOTHUKA);

He COOTBETCTBYeT 3aHMMaeMOU JO/DKHOCTH (YKa3bIBaeTCs O/DKHOCTh pabOTHHKA).

3.10. PemieHne nprvHMMaeTCs aTTeCTAaLlMOHHOM KOMHCCHEW OpraHM3alui B OTCYTCTBHE
aTTectyeMoro pabOTHHMKA OTKDBITHIM TOJIOCOBaHHWEM OOJIBIIIMHCTBOM T'OJIOCOB  UJIeHOB
aTTeCcTalMOHHOW KOMMCCUM OpraHu3aliy, TIPUCYTCTBYIOIIUX Ha 3acelaHUM.

[lpu TIPOXOXKJEHUM aTTeCTalud pPAOOTHUK, SIB/ISIOLIUICS UI€HOM aTTeCTalMOHHOMN
KOMMCCHUM OpraHu3alliy, He yuyacTBYeT B I'0JIOCOBAaHUU T10 CBOeU KaHAuAaType.

3.11. B cayuyasx, Korja He MeHee T[IOJIOBHMHBI UJ€HOB aTTeCTal[MOHHOM KOMHCCUM
OpraHu3aluM, NPUCYTCTBYIOLIMX Ha 3ace[jaHWH, NPOroJIOCOBa/M 3a pellleHWe O COOTBETCTBUU
pabOTHHKA 3aHMMaeMOW [IO/DKHOCTH, PabOTHWK TPU3HAETCS COOTBETCTBYIOIIMM 3aHMMaeMou
JOJDKHOCTH.

3.12. Pe3ynbTaThl arTecTaliud pabOTHHWKA, HENOCpeJCTBEHHO TPUCYTCTBYIOIIEro Ha
3ace/laHuM aTTeCTALMOHHOM KOMMCCHMU OpraHW3al[iH, COOOINaloTCs eMy Ioc/ie TO/BeZeHus
WTOTOB '0JIOCOBAHUSI.

3.13. Pe3ynbTaThl aTTecTalMi pabOTHWK BIIpaBe 00’kajioBaTh B COOTBETCTBUU C
3aKOHO/IaTebCTBOM Poccuiickoii @enepariyu.

4. OcopmiieHne pe3ynbTaToOB aTTeCTal[uu

4.1. Pe3ynbraThl arTecTaldd pPabOTHUKOB 3aHOCATCS B TIPOTOKOJI, IOATHCHIBa@MbIN
npejcefaresieM, 3aMeCcTUTeslleM TMpeJcejarens, CeKpeTapeM ¢ ujleHaMW aTTeCcTaliOHHON
KOMMCCHUM, TMPUCYTCTBOBABLIMMU Ha 3ace/laHWM, KOTOPbIM XPAaHUTCS C TMpeJCTaBIeHUsIMU,
JIOTIO/THUTe/TbHBIMU CBeJIeHUSIMU, rpe/CTaBJIeHHbIMA caMUMU paboTHUKaMH,
XapakTepusylIUMU UX NpodecCUOHaNbHYI [esiTebHOCTh (B Clyyae WX Halauuusi), y
paboTtoparerisi.

4.2. Ha paboTHMKa, TIPOILIE/IIIIET0 aTTeCTallvo, He Mo3jHee ABYX pabouux AHel Co JHs ee
TIpOBe/IeHUs1 CeKpeTapeM aTTeCTalMOHHOM KOMUCCHUU OPraHM3alldyd COCTaBJISIETCSl BBIMTMCKA W3
TPOTOKOJIa, CojieprKalliasi CBefieHus1 0 haMuIiy, UMeHH, OT4ecTBe (TIpU Ha/IMuMK) aTTeCcTyeMoro,
HavMEHOBAaHUM €ero JO0J/DKHOCTU, JaTe 3ace/laHusi aTTeCTalMOHHOM KOMMCCUM OpraHu3aliuy,
pe3ysbTarax rojIOCOBaHMs, O MPUHATOM aTTeCTAalMOHHOU KOMMCCHEeM OpraHu3aliy peLleHUU.
PaboToaresb 3HaKOMUT PabOTHHKA C BBIMTMCKON W3 MPOTOKOJIA MO, POCIUCh B TeUEHHWEe TPex
pabounx [JHeN TOC/ie ee COCTaBjeHWs. BbIMMCKa W3 TIPOTOKOJIAa XPAHUTCS B JIMUHOM [iejie
paboTHUKa.
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